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How to give a presentation
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Do research to learn your P.A.L.:
PURPOSE: Know your purpose, e.g inform, persuade, 
entertain...

AUDIENCE: Know your audience. Their level of 
knowledge on your subjet will decide the level of detail 
you include. 

LOGISTICS: Available time, how to operate 
projector, etc

KEY POINT: Read session notes
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PREPARATION
  STORY LINE

  STRUCTURE
  SIZE
  STYLE

KEY POINT: Remember the four Ss.
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STORY LINE

Write a story line covering the main elements of your  
presentation. 

The story line is your road map that will guide you 
through the presentation. 
No more than five major elements.

KEY POINT: One slide for one idea.
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STRUCTURE
  TITLE

  OBJECTIVE 

  CONTENT

  CONCLUDING REMARKS

KEY POINT: Spend most of your time on the five 
main points of your content.
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STRUCTURE

Title: Short and informative.

Objective: Presice and reflecting the main aim of your 
presentation. 

Content: Separate out the main messages. Avoid more 
than five main messages.

Concluding remarks: Summarize your main points. 
No new elements, but give your conclusion, 
recommendations and acknowledgements. SHORT.
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SIZE

  NUMBER OF SLIDES

  INFORMATION PER SLIDE

  TIME PER SLIDE

KEY POINT: Pay attention to timing!



  

N

S

EW

STYLE
 ORAL STYLE

 VISUAL STYLE 

 YOUR PERFORMANCE

KEY POINT: Try to harmonize your performance and 
your oral and visual styles.
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STYLE

Oral style: Short, informative and precise. Speak slowly. 
In the audience there are possibly some that do listen to a 
foreign language.

Visual style: Presice and simple layout of slides. 

Performance: Behave quiet, balance gesture, voice 
and movements.
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PRACTISE                            
before your presentation:

 Practise by speaking loudly.

 Control the timing when you practise.

  If possible, practise in front of an informal audience  
.   and get feedback on your presentation. 

KEY POINT: Build confidence that you are in perfect 
control. 
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APPRAISAL                             
after your presentation:

 Consider how much of your allocated time you used.

 Evaluate which elements got the best response.

  Identify possible improvements. 

KEY POINT: Learn a lession for your next presentation.
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Some examples and additional advice

 Some bad examples, mostly from my own presentations.

 Some good examples.

  Avoid too complicated presentations. 

KEY POINT: Establish your own style. Keep it simple.
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 What is management?
 The need for Management Objectives and Procedures  

 Science for conservation of cetacean populations
 The use of MPAs in management of cetacean
 Managing cetaceans as a renewable resource   

 Finally I will attempt to draw some conclusions of what is 
scientific sound management of cetacean populations

During this 
presentation I will 
discuss science 
related to cetacean 
management using 
examples: 



  

 The ”As you clearly can see from 
this table” example



  

The ”You should be impressed by 
this formula” example
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Relevance or humour?

Some very good 
presenters have developed 
their own style or trade 
mark.

Basic rule: Keep it simple, relevant and to the point.

Humour: Yes, if you feel confident. If not, stay with 
the basic rule

Thanks, Greg, for letting me  
use the Guinness example.
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Proof reading

After you finish the preparation of your presentation, 
let the slides rest for a few days and ten proof read 
again.

KEY POINT: Avoid tooo manny misssspeallings!


